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Instructions

I. This form should be completed after discussion between the Teaching and Research Section staff of the department concerned, and then confirmed and sealed by the corresponding college. Regarding any specialized Compulsory Courses and specialized optional courses, which are not attached to any specific Teaching and Research Section, or are lectured by one teacher alone, discussion should be organized by the department, and confirmation signed and sealed by the college. In the case of Common Optional Courses, syllabuses should first be drawn up by the lecturer in charge, then demonstrated and confirmed by specialists selected by the Academic Affairs Department (AAD) of the university, and finally approved and signed by the Director in charge. 
II. The Contents of the Syllabus should be consistent with Undergraduate Program of Year 2006 Students.  
III. “Course Type” refers to Compulsory Specialized Optional or Common Optional course.

IV. “Students Classification” refers to Mainland Student or Non-Mainland Student.

V. “Majors Applicable to” refers to all the major titles that could be applied to a certain syllabus. “Public Compulsory Course” should be marked as “All Majors of the University”. 

VI. “Course offered by” refers to college, Department and Teaching and Research Section, or simply College and Department if the course has no Teaching and Research Section.  

VII. “Total Course Hours” are counted as 18 hours per I credit for one course. 
VIII.  “Practice-oriented Teaching Contents and Requirements”. Name of practicing/internship to be noted. For detailed information, see “Laboratory Syllabus” or “Internship Syllabus”. 
IX.  “Textbooks and References” refers to the main textbooks used. Instructors should select textbooks of high quality, or published within 3 years of the current academic year; or those recommended by specified research fields. If the instructors choose self-edited textbooks/ references, they must document the titles of the textbooks or references and state the reasons for their choice. 
X. “Grading System and Evaluation Methods”. Grading System refers to the percentage allocation of final scores, with assignments, quizzes and attendance mark etc not exceeding 40% of the total score; Evaluation Methods refers to the form of the examination, e.g. “open-book”, “closed-book” or “thesis writing” and so on.
XI. “Main Points of Teaching Contents”. Instructors should fill in the objectives and requirements, key points, class hour allocation of each chapter, as well as the main contents of each chapter.
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